Quatrefoil Library Volunteer Opportunities

Front Desk Volunteer

Purpose: To provide a high level of service to members visiting and calling the library. Check materials in and out. Manage filing of materials. Assist members in finding materials. 

Operations 

Purpose: Oversee all library operations. Sort through donated materials and select those to be catalogued.  Prepare materials to be added to the collection. Organize periodicals collection. Seeking persons with library operations experience.

Membership 

Purpose: Develop plans to attract new members and increase diversity of library membership. Hold special events to raise awareness about library. 

Development

Purpose:  Propose financial targets to the Board of Directors. Works with all committees on financial needs. Generates development ideas in collaboration with the Board. Desirable committee members include donors, visionaries, those with development experience.  Grant writing experience is very important for this committee.  

Publicity

Purpose: Work with all committees and Board members to develop publicity for all library events. PR/advertising expertise; graphic artist, media people, writers, are all needed for this committee.

Finance

Purpose: Oversee all financial needs of the library.  This committee needs persons with financial expertise, knowledge of investments. 

Acquisitions

Purpose: Develops acquisition policies with Board. Research and acquire new materials.  

Volunteer

Purpose: Attract, train and support all volunteer members of the library. Develop campaigns to attract new volunteers. Organize volunteer recognition events. 

Special Projects

Purpose: To perform tasks related to time-specific events or projects. Opportunities to assist will exist several times a year. 

Volunteer Application Form

1619 Dayton Avenue, Suite 105

St. Paul, MN  55104-6206

651-641-0969
www.qlibrary.org
Today’s Date_____________________

Name____________________________________________________________

Address__________________________________________________________

Telephone___________________________Email_______________________

Are you interested in working with one or more of the following assignments? (see other side of this application)  

Acquisitions____FrontDesk____Operations___Membership___

Publicity____Development___Newsletter___Volunteer____Finance___

Special Projects____

Would you like someone to contact you about opportunities to serve on the Board of Directors?

Please tell us about any education or experience that may help us place you in our library system.

